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|. IlosicHuTEIbHAA 3alIMCKA

1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

Llens nucrmmiauHbl — 0000IIEHNE 3HAHUH O COBPEMEHHBIX HOPMATHUBHBIX MPABOBBIX aKTaX
Poccuiickoit denepannu, 3apy0eKHbIX CTpaH U MEKIYHAPOIHBIX OpraHU3aliil, peryIupyronmx
BOIIPOCHI UCIIOJIb30BAaHUS DJIEKTPOHHBIX JOKYMEHTOB M 3JICKTPOHHOU MOAIINCH.

3aa4y JUCLUIUIMHBI COCTOST B CIEAYIOLIEM:

- n3yuyenne Poccuiickux m 3apyOeKHBIX TEHISHIMHA 1 TOIX0I0B K ()OPMHUPOBAHUIO U PA3BUTHIO

3aKOHOJIATENLHOM 0a3bl 00 AIEKTPOHHBIX JOKYMEHTaX;

- M3y4YEHHE COBPEMEHHBIX IIPABOBBIX AKTOB MEXIYHApOJHBIX oOpranuzauuii, Poccuiickoit
®denepanny U 3apyOEKHBIX CTpaH MO BOMPOCAM HCIIOIb30BAHUS DJIEKTPOHHBIX JOKYMEHTOB U
AIEKTPOHHOW MOIHCH;

- W3Y4YEHHUE IMOAXOAOB CIELHAIMUCTOB PAa3HbIX CTpaH K TOJKOBAHUIO OCHOBHBIX IOHSTHI
«QJIEKTPOHHBIN JIOKYMEHTY, «uudpoBas TMOAMHUCH»

«JICKTPOHHAA IIOAIIHCHY, H Jpyrux

CONNYTCTBYIOIUX TCPMHUHOB B HOPMATHUBHBIX JOKYMCHTAX.

-U3y4YCHHC 0COOEHHOCTEN PCUICHUA KIKOYCBBIX BOIIPOCOB: O IOpPII[H‘ICCKOﬁ CHUJIC DJICKTPOHHOI'O
AOKYMCHTa U BHCKTpOHHOﬁ IIOAITUCH, 00 OpHUI'MHAJIaX W KOHNUAX JJICKTPOHHBIX JOKYMCHTOB; O

cq)epe MMPUMCHCHUA 3JICKTPOHHBIX JOKYMCHTOB U IIPUYMHAX €€ OIrPAaHUYUCHUA B 3aKOHOAATCIIbHBIX

aktax Poccutickoii ®eneparuu 3apy0eKHbBIX CTpaH.

1.2. [lepevyeHb MJIaHMPYEMBbIX pe3yJbTATOB 00yUeHHs 110 JUCHUILINHE (M00Y110),
COOTHECEHHBIX C HHANKATOPAMM JOCTHKEHUS] KOMIIeTeHI Uil

KoMmnerenuus

(KO ¥ HAUMEHOBAHUE)

NHaukaTopbl KOMIeTEeHIM

(K01 1 HANMEHOBAHUE)

PesyabTarhl 00y4eHust

[TK-4. Cnocoben
OpraHu30BaTh U
OCYIIECTBIISITh
JOKYMEHTAIMOHHOE
oOecrnieyeHre yrnpaBIeHHs
B OpTaHU3AIHIX
pa3TMYHBIX
OpraHu3aIMOHHO-
paBoBBIX (popM u Gopm
COOCTBEHHOCTH,
roCyIapCTBEHHBIX

[IK-4.1. IIpumensier
TEOpEeTUUECKHE 3HAHUS B cepe
JTOKYMEHTAIHOHHOTO
oOecrnieueHus yrnpapiaeHUs B
MPAKTUYECKOHN JIEeATEILHOCTH

3namv: 0cHOBbI
O0OKYMEeHmMAayuoHHo20 obecneyeHus
VIpaenenus 8 npogeccuoHanbHou
O0esimenbHOCMU C YYemom
cneyughuku oesmenbHOCMU
Vupexicoenus

Ymems: npumensimo 6
npogeccuonanvbHol dessmenbHoCmu
3HaHUs 8 chepe
OOKYMEHMAYUOHHO20 0becnedeHus.




OpraHax v opraHax
MCCTHOTI'O
CaMOYyIIpaBJICHUA

Braoemv: nasvixamu
OOKYMEHMAYUOHHO20 0becnedeHus
VAPABIEHUsL 8 OP2AHUZAYUSIX
PA3IUYHBIX OP2AHUZAYUOHHO-
npasosvix hopm u opm
cobcmeenHocmu, 20Cy0apCcmeeHHbLX
Op2aHax U OpeaHax MecmHozo
camoynpasnenus

[1K-4.2. Opranusyer
JOKYMEHTAIlMOHHOE o0ecreueHne
yIpaBJICHUS B OpPraHU3AIHIX
Pa3IMYHBIX OPraHU3aAIMOHHO-
paBoBBIX GopM u Gopm
COOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpTraHax U
OpraHax MECTHOI'O
caMOyIpaBJICHUS

3nams: npasuna opeanuzayuu
OOKYMEHMAYUOHHO20 0becnedeHus
VAPABIeHUsl 8 OPeAHUZAYUSAX
PA3TUYHBIX OP2AHUZAYUOHHO-
npagosvix hopm u hopm
COOCMBEHHOCIU, 20CYOAPCMBEHHBIX
OpP2aHax u Op2anax MecmHo2o
Camoynpasienus

Ymems: opeanuzosamo
OOKYMEHMAYUOHHO20 0becneyenus
VAPAasieHUst 8 NPOGHecCUOHANLHOLL
oesamenbHOCmU

Brademv: Hagvikamu
ocyujecmenenus
OOKYMEHMAYUOHHO20 0becneyenus
VAPABLEHUsL 8 OP2AHUZAYUAX
PA3IUUHBIX OP2AHUZAYUOHHO-
npasosvix hopm u opm
cobcmeeHHOCmU, 20CYO0APCMEEHHbIX
Op2aHax U OPeaHax MecmHozo
camoynpasnenust

[1K-4.3. Beimomnusietr paboTy 1mo
JOKYMEHTAITUOHHOMY
00ecneueHnIo yIpaBIeHYeCKIX
MIPOLIECCOB B OpPraHU3aIMAX
pa3IMYHBIX OpraHU3alMOHHO-
paBoBBIX GopM U Gopm
COOCTBEHHOCTH,
rOCYapCTBEHHBIX OpraHax u
OopraHax MecTHOTO
CaMOyTIpaBIICHUs

3namu: npunyunst pabomsl no
OOKYMEHMAYUOHHOMY 0becneyeHuio
VAPABIEHUECKUX NPOYeccos 6
OP2aHU3AYUAX PASTUYHBIX
OP2aHU3AYUOHHO-NPABOBBIX POPM U
¢opm cobcmeennocmu,
20CY0apCmMBEeHHbIX OP2aHAX U
0p2aHax MecmHO20 CamoynpasieHus

Ymems: npumensms na npakmuxe
3HAHUSL MO OOKYMEHMAYUOHHOM)
obecneyeHuio




Braoemyw: nasvikamu
O0OKYMEeHMAYUOHHOM) 00eCneyeHUr
VAPABIEHUECKUX NPOYECCcos 6
OPeAHU3AYUAX PATUUHBIX
OPeAHU3AYUOHHO-NPABOBHIX POPM U
¢opm cobcmeennocmu,
20CY0apCMBEeHHbIX OP2AHAX U
OP2aHaAX MeCMHO20 CaMOYNpPAGIeHUs

1.2. Mecrto AuCHMILINHBI (MOYJIsl) B CTPYKTYpPe OCHOBHOI1 00pa30BaTe/IbHOI IPOrpaMMbl

Jucuunnuza (Moaynb) «Perimamenrtanus paOOTbl C ANEKTPOHHBIMU JOKYMEHTaAMH U

AIIEKTPOHHOHN TMOJMHUCHIO» OTHOCHUTCSA K 4acTH, (OPMHUPYEMOW Y4aCTHHKAMH OOpa30BaTEIbHBIX
OTHOIIEHHUH y4eOHOTO IIIaHa.

Jlis ocBOeHMs] JUCUUIUIMHBI (MOIYJsi) HEOOXOAMMBI 3HAHMS, YMEHHUS W BIAJCHHUS,
c(OpMUPOBAHHBIE B XOJ€ M3YYCHHS CIEIYIONIMX AMCHUIUIMH W TPOXOXKICHUS TMPAKTHUK:
«I[OKYMGHTOBGHGHI/IG», «OpraHmaum{ U TCXHOJOrugd JOKYMCHTAMOHHOI'O oOecrieueHus
ynpasneHus», «WH}opMmalvoHHblE TEXHOJOTMUM B  JIOKYMEHTAllMOHHOM  OO€eCIedYeHuu
ynpasieHus», «THpopMamoHHOE IpaBoy.

B pesynbraTe OCBOGHMS AUCHMILTUHBI (OPMHUPYIOTCS 3HAHWS, YMEHUS W BIAJCHUS,
HEOOXOJUMBIC Ui H3Y4YEHHS CIEAYIOUUX UCHUIUIMH M TpakTUK: «CHCTEeMBbl XpaHEHUs

AIIEKTPOHHBIX IOKYMEHTOBY, «HpopMaImoHHOEe 0OecrieueHNE YIPaBICHUS».



2. CTpyKkTypa JTUCUMILIMHBI (MOXYJISA)

OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 3 3.€., 108 aKageMUYeCcKUX 4acoB.

CTpyKTypa IMCUMILIMHBI 1JIA 04HOI opMbI 00yUeHM st

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW pabOThl OO0YYAIOUIMXCS C MEAarorndecKuMHU
pabOTHUKAaMU U (WUJIH) JIUI[AMH, IPUBJIEKAEMBIMH K peai3alii 00pa3oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCJIOBHSIX, TIPY IPOBEACHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
&) Jlexiumn 24
5 [IpakTryeckue 3aHATHS 36
Bcero: 60

O06beM quCcHUIIIMHBL (MOTyJis) B hOpMe CaMOCTOSITENIbHON paboThl 00YYAIOIIUXCS
cocraBisieT 48 akaJleMUYECKUX YacoB.

3. Conep:xkanue TUCHUILIUHBI (MOTYJIs1)

Ne [ HammeHoBaHme pa3jaesia Conep:kanue
JUCIUILINHBI

1 |[Pa3zmen 1. Heab u 3axaum Kypca. | - MOHATHIHBIN anmapaT AUCIUIUIMHBL
HcToyHuKH U JUTEpaTypa. « o v
- IIOHATHUC SJICKTPOHHBIN AOKYMCHT , ero
MOSIBJICHHE U COBPEMEHHBIE TTOJIXO/IbI K TOJIKOBAHUIO;
- CONYTCTBYIOUIME  TOHATUA:  ““DIEKTPOHHOE
cooOIieHne”, ‘“aNeKTpOHHBIE [aHHbIE’, ‘“‘3amucu’,
(13 2 (13 2
AIIEKTPOHHAs] MOJANUCH’, “IHM@poBas MOANUCH W
Apyrue;
- COBPEMEHHOE MMOHUMAaHHE yIpaBIeHUS

JIOKyMEHTaMu B 3apyOexHbIX cTpaHax u Poccum,

MMONCK TCPMHUHOJIOTHYCCKHUX aHAJIOT'OB.

2 Paszpnen 2. YupasiaeH Poinp MexnyHapoaHbsix opranuzauui - Komwmccun
3JICKTPOHHBIMH OKyMeHTaMu .
P AOKY OOH 1o mpaBy MEXIyHapoOAHOH TOProBIIU
3aKOHOJATeNbHBIX aKy
MEKIYHAPOAHBIX OPraHU3anNH (FOHCUTPAJI), Epomeiickoro coro3a B mpoliecce

3aKOHOJAaTCIIBHOT'O PEryjJInpoBaHusd BOITPOCOB
HUCIIOJB30BaHUA QJICKTPOHHBIX MOAIKNCEN n
SJICKTPOHHBIX TOKYMCHTOB. TumnoBksle U1 MOACIbHEIE

3aKOHOJAaTCIIbHBIC aKThI, CO31aHHBbIC 9TUMH




MCXKIAYHaPOAHBIMU OpraHu3alyvsaMu, nux

HUCIIOJB30BaHHUC JIA CO3JaHHSA  HallMOHAJIBbHBIX

3aKOHOB «O0 5JEKTPOHHON NOAMHMCH» B CTpaHax

3anagHoi EBporibl U 1p.

Pa3znen 3. 3aKoHOIATEIbE
peryJiapoBaHue ylpaBJieH
JJIEKTPOHHBIMHU  JIOKYMEHTaAMH

eBpPONeHCKNX CTPaHax

3aKoHOAATCIIbHEIC aKTEI Hranun,

denepaTuBHOU Pecniybnuku I'epmanuny,
Benmukobpuranuu, Upnanaun, @panuun, ABCTpuH,
[Tonbmm, Mcnanuu mo BOIpPOCAM HCIOIb30BAHMS
AJIEKTPOHHBIX JJOKYMEHTOB U 3JIEKTPOHHOM MOJIHUCH.
CpaBHUTENIBHBII aHAIU3 3aKOHOB, TEHJCHIMH K
yHU(UKALUN €BPOINENUCKOr0 3aKOHOJATEeNbCTBA 10
JTAHHOM TeM€ — CO3/IaHH€ HallUOHAIbHBIX 3aKOHOB Ha
ocHoBe /[lupextuBbl EBpomneiickoro Coro3za «0O0

SJICKTPOHHBIX IMOAIIUCAX).

Paznen 4. Periaamenraiy
ynpaBJieHUs 3J1eKTPOHHBI]

nokymentamu B CIIIA

PernamenTanus yIpaBiIeHUs AIIEKTPOHHBIMU
JIOKyMEHTaMH B 3aKOHOAATEIbHBIX aKTaX OT/AEIbHBIX
mratoB CIIIA: «O6 snexktpoHHON moxamucw», «O

udpoBo «O0

MIOJITUCKY, JJIEKTPOHHOM
YIOCTOBEPEHUU JOKYMEHTOB”. (O030p 3aKOHOB B
XPOHOJIOTUYECKON MOCIIEA0BATEIbHOCTH, HAUNHAS C
MEepBOM 3aKOHOJATEIbHOW WHUIMATUBBI B 3TOU
obOmactu - 3akoHa mrata lOta «O 1udposoi
MOANUCK», TpuHATOro B 1995 rony. denepanpHelii
3akoH CIHA «OO6 »31eKTpOHHBIX MOAMHUCAX B

MEKIYHAPOAHBIX W BHYTPUTOCYJIApCTBEHHBIX
ToproBeix oTHomeHUsX» (“Electronic Signatures in
Global and National Commerce Act 2000”) u ero
pOJIb B yIPABJICHUHU DIIEKTPOHHBIMH JIOKYMEHTaMH
Ha (enepanbHoM ypoBHe. [IpaBuia co3naHwus,

HUCIIOJIBb30BaHUA )51 XpaHCHUA (I)ejlepa.HBHLIX

SJICKTPOHHBIX JOKYMCHTOB, COACPIKAIIUCCA B CBOJIC




(bC,HepaJ'II:HBIX IMPaBUTCIBCTBCHHBIX HOPMATHBHBIX
aktoB CIIIA (Code of Federal Regulations 36, Part

1234 — Electronic Records Management).

Hamwonaneueiii  apxuB CIHA  (National
Archives and Records Administration (NARA)) u
€ro  pojdb B  pEriJaMEHTAallud  yIpaBJICHUS

SJICKTPOHHBIMH NOKYMCHTAMMU.

Paznen 5. YupasJen
3JIEKTPOHHBIMU  JIOKYMEHTAMH
3aKOHOJATEJIbHBIX AKTAX CTPaH A3

3aKoHO/ATENbHbIE WHULIMATUBBI CTPaH a3MaTCKOTO
peruoHa MO BONpOCaM TMPHUJIAHUS HOPUIUYECKOU
CUJIBI DJICKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM
noanucsaM. 3akoHbl Manaitzuu, Cunranypa, Kuras,
l'onkonra, fnonmu, @wmwmnmue, Wagum o0
YIOpaBICHUU  BJIEKTPOHHBIMM  JOKYMEHTaMU B
00J1aCTH AIIEKTPOHHOU KOMMEPIIUU U JPYTHUX.

Paznen 6. YupasieH
JIeKTPOHHBIMH  JTOKYMEHTAMHU
3aKoHOAaTebHBbIX akTax cTpaH CH

3akoHOTBOpUeCcKuil onbIT rocygapcts CHI™:
Pecniyonuka benmapych, VYkpamna, Kazaxcran,
TypkmeHnucras, MonnoBa, TamKkuKucTaH,
VY36ekucran, ApMmenus, AzepOaiikaH o Borpocam
MH(OPMAaTU3alUM U UCHOJIb30BAaHUS 3JIEKTPOHHBIX
JOKyMeHTOB. [losiBIIeHME TepMHHA «IJIEKTPOHHBIN
JOKYMEHT», CONYTCTBYIOIIME IMOHATHUS, PpELICHUE
BONpoca 00 OpUTMHANAX W KOIMHUAX DIIEKTPOHHBIX
JIOKYMEHTOB, MOJIXOJIbI K OIPEIETICHUIO
IOPUAMYECKON CHIIBI DJIEKTPOHHBIX JIOKYMEHTOB U
AJIEKTPOHHOM  IU(POBOKH  MOJIHCH, chepa

MMPUMCHCHUA 3aKOHOB.

bazoBble 3akoHbI 0TEIbHBIX Tocynapcts CHI'
[0  BOIpOCaM  yOPaBIEHUS  DJIEKTPOHHBIMU
JOKyMeHTaMu: 3akoH YKpauHbl “O0 3JI€KTpOHHBIX
JIOKYMEHTaXx U 3JIeKTPOHHOM JOKYMEHT0000poTe” OT
22.05.2003 Ne 851-1V; 3akon VYxkpaunbsl “O0
OCHOBHBIX IIPUHIUMAX PAa3BUTUS HH()OPMAITMOHHOTO
obmectBa B Ykpamne Ha 2007-2015 romer” ot 9
auBaps 2007 r. N 537-V; 3akon PecnyOnuku
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benapycr “O6 mndopmarnuu, uHpOpMaTH3AMK U
samute uHbopmarmu” ot 10.11.2008 Ne 455-3;
3akon PecnyOmuku benapycs “O06 3ieKTpoHHOM
JIOKYMEHTE U 3JIEKTPOHHOU nudpoBoii moanucu”™ ot
28.12.2009 Ne  113-3; 3akon PecmyOmnuku
VY36ekuctan “O0 JIEKTPOHHOM JJOKyMEHTO000pOTE”
ot 29.04.2004; 3akon Pecnybnuku Kazaxcran “O0

AIIEKTPOHHOM JIOKYMEHTE U 3JIEKTPOHHOU II(PPOBOI

noanucu” ot 07.01.2003 Ne 370-2 u npyrue.

VYipasieHue 3JeKTPOHHBIMU JOKYMEHTaMU U
NOpAJOK MX ucnoib3oBaHuss B crpa”Hax CHI.
B3auMocCBsI3p  3aKOHOJATENBHBIX  AKTOB  CTPaH
otnenbHbIXx CHI™ 1 Pocecuu o Bonpocam yripaBieHus
AIIEKTPOHHBIMU JIOKyMEHTaMH{, OOIIMH MOAXOA K
IIOHUMAHUIO  OCHOBHBIX TEPMHMHOB, IIOIBITKA

IMOCTPOCHUA CANUHOT'O IIPAaBOBOT'O IIPOCTPAHCTBA.

Paznen 7. B3anmocBs3b 3apy0exH]
3aKOHOAATEJIbHBIX aKTOB
BoOIpocam ynpaBJieH
3JIEKTPOHHBIMH  JOKYMEHTaMH
PoccuiickuM 3aK0OHOAATEIbCTBOM

[Tonstue ‘AneKTpOHHBIH JOKYMEHT B Poccuiick
3aKOHOJATEIbHBIX, HOPMATHUBHBIX IPABOBBIX aKTay
Hay4yHOUM sureparype. CXOACTBO M IPOTHUBOPEUMS]
TOJIKOBAHWEM JTOrO0 TEPMHMHA B 3aKOHOJATEIBC]
3apyOeKHBIX CTPaH.

IlosiBneHne MOHATHUS “DIEKTPOHHBIM JOKYMEH
B Poccuiickux 3aKOHOJATENbHBIX M HOPMaTHBH
IIPABOBBIX AKTaX.

@enepanpHble  3akoHbl  «O0  uHpOpMaIl
MH(OPMALIMOHHBIX ~ TEXHOJOTHUAX W O  3allll
uHpOpMALIUNY, «O06  SNEeKTpPOHHON  MOANHC
I'paxxnanckuii kogekc P®. IIpobrembl mpuMeHEH
NnoJIo)keHUH 3akoHa «OO 3JIEKTPOHHOM moJmuc
CO3JJaHUE  CHCTEMBI  yJOCTOBEPSIOIIUX  LIEHTP
PernamenTanust BONpocoB pabOThl € 3JIEKTPOHHB]

JOKYMCHTaMU n 3JICKTpOHHOI71 oAU CBIO
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BEJJOMCTBEHHBIX ~HOPMATUBHBIX  IIPaBOBBIX  aKT
IlepcrieKTHBBI M HaAIpPABICHUS Pa3BUTHs IPABOE
periiaMeHTanuu paboThl C AIEKTPOHHBIMU JOKYMEHTA)
U JIEKTPOHHOM noanuceio B Pocculickoit denepanuyl

Pa3pa60T1<a U IIPUMCHCHHE JIOKAJIbHBIX HOPMAaTHUBH

aKTax,

PEryIUPYIOMIUX TPUMEHEHUE

noATIrMCHU B COBPEMCHHBIX OpraHu3alugx.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHH

No/Ne | HaumeHoBaHHe paznena Bunet  yueOubix | OOpazoBaTenbHbIEC TEXHOIOTUN
3aHATHI
1 Hens wu 3amaum  kypca. | Jlexuwms 1. BBoaHas nekuus
Hcrounuku u aureparypa.
2 YnpasneHue Jlexug 2 [TpobneMHuas nexmus
3JIEKTPOHHBIMH
JOKyMEHTaMu
3aKOHOJATENILHBIX aKTax TTOArOTOBKA K JICKIIHHY
MEKAYHAPOAHBIX CaMocTosTenbHast
OpraHu3anui pabota
3 3aKoHOJATEIbHOE Jlexuus 3-4 Jlexuusi-Bu3yanusarus c
peryaupoBaHue MPUMEHEHHUEM CIIal-TIPOEKTOpa
yIpaBJeHUs
MOHUTOPUHT 3aKOHOIATENbHBIX
3JIEKTPOHHBIMU N
aKTOB €BPOIEUCKNX CTPaH
JIOKYMEHTaMHU B HpaKTI/IIIeCKOG p p
€BPOIEUCKUX CTPaHAX saHsTHE 1 [ToaroroBka K JIGKIIMU U CEMUHAPY
CaMocTosTenbpHast
pabota
4 PernamenTanus Jlexuwms 5 Jlexums-Bu3yanusanus ¢
yIIpaBJICHUS MPUMEHEHHUEM CIal-TIPOEKTOpa
AIIEKTPOHHBIMU
TloaroroBka k JeKIuu
nokymenTamu B CIIIA
CaMocTosTenbHas
paborta
5 VYnpasnenue Jlexnud 6. [IpoGnemHuas nexius
3JE€KTPOHHBIMU

OJICKTPOHH
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JOKYMEHTaMH B CamocrosarensHas | [Toaroroska k jgekuuu
3aKOHOJIATEJIbHBIX aKTaX
paborta
cTpaH A3uu
6 VYupasnenue Jlexuws 7. Jlexuus-Bu3yanusanus ¢
AJIEKTPOHHBIMU MIPUMEHEHHUEM CJalI-IPOEKTOpa

AOKYMCHTaMU B

MOHI/ITOpI/IHF 3aKOHOAAaTCIbHBIX
3aKOHOJATCJIBHBIX aKTaXx

akToB cTtpan CHI'

ctpan CHI'
CamocrosTenbHas
paborta
7 B3aumocBs3b Jlexknus & [TpobnemMHuas nexmms
3apyOexKHBIX

[IpobnemHuas quckyccust
3aKOHO/IaTEJIbHBIX aKTOB IIpakTueckoe

I10 BOIPOCAM YIPABICHUS | popc0mn 9
3JIEKTPOHHBIMH
JTOKYMEHTAMH C IloaroroBka gokiama
Poccuiickum
3aKOHOJATEIILCTBOM CaMOCTOSTeIbHAS

paborta

B mnepuon BpeMEHHOro NPUOCTAHOBJIECHUS IOCEIHIEHUS OOYYaroIMMUCS MOMEIEHUH U
tepputopun PITY nmng opranmsanum yudeOHOro mpoiecca ¢ HPUMEHEHHEM 3JIEKTPOHHOTO
o0yueHMsI W JAUCTAaHIMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTHH MOTYT OBITh MCIIOJIb30BaHbBI
cienyroue 00pa3oBaTesIbHbIE TEXHOJIOTHH:

— BUJICO-JIEKIUH;

— OHJIAWH-JIEKIINY B PEKUME PEAITBHOTO BPEMEHH;

— DJICKTPOHHbIE YUYeOHUKH, yuyeOHble TOCOOUs, HayuyHble U3aHUs B HJICKTPOHHOM BHJIE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYPCaM;

— CHUCTEMBI JIs QJIEKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJIBTAllUU C UCIOJIb30BAHUEM TEIIEKOMMYHUKAIIMOHHBIX CPECTB.

5. OueHka nIaHUpPyeMbIX pe3yJIbTATOB 00y4eHus!

5.1. CucTeMa OleHUBAHU A

dopmMa KOHTPOJIA Makc. KOJIM4eCcTBO
0aJI0B
3a oxny Bcero
padory

Texywuti KoHmponw.
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- yyacmue 8 OUCKYCCUU U 8bINOJIHEHUEe 3A0AHULL 15 6annos 30 6annos
Ha NPAKMUYECKUX 3AHAMUSX
- mecm 10 6annos 10 6annos
- 00K1a0 20 6annos 20 6annos
Ilpomeosrcymounas ammecmayus 40 6annos
(oxzamen)
Hmoeo 3a cemecmp (Oucyuniumy) 100 6annos

[Tony4yeHHBI COBOKYIHBIN Pe3yIbTaT KOHBEPTHPYETCS B TPATUIIMOHHYIO MKy OIICHOK H B
mIkany otieHok EBporneiickoil cucteMsl epenoca u HakorieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBUM € TabIUIIEH:

100-6amnpHas T [xaia

aa pauIMOHHAS IIKaJa ECTS

95-100 A
OTJIIMYHO

83-94 B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
YAOBIIETBOPUTEIIHEHO

50 -55 E

20-49 FX
HEYJIOBIETBOPUTEIHHO HE 3a4TEHO

0-19 F
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5.2.KpuTepuu BbICTABJIEHHSI OLIEHKH 10 JUCHHUILIUHE

Banael/
HMIxana
ECTS

Onenka no
JUCHHUIIINHE

Kpurepun oueHku pe3yJbTaTOB 00yUYeHHS 110
AUCHUILINHE

100-83/
AB

«OTIAYHOY/

«3aUTCHO
(oTm4HO)»/

«3a4TCHO»

BeicTaBnsiercst oOyuaromemycsi, €Ciii OH IIyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUN U TPAKTUUECKUI
MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO Ha 3aHATHIX
U B XOZ€ MPOMEXKYTOYHOM aTTeCTaLUU.

OO0yyaronuiicst UCYEPIBIBAIOIIE U JTOTHYECKH CTPOHHO
u3naraet yueOHbIN MaTepual, yMeeT yBSA3bIBaTh TEOPHIO C
MIPaKTUKOM, CIIPABIISIETCS C PEIICHUEM 3a/1a4
poeCCHOHAIBHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOXKHOCTH, MPABUIILHO 00OCHOBBIBACT IMPUHSTHIC
perieHusl.

CB0OOHO OPUEHTHPYETCS B yUeOHOH U
npodeCCHOHATILHOM JINTepaType.

OneHka 1o JUCLUIUIMHE BBICTABIIIOTCS 00Y4arOMEMyCs C
Y4ETOM PE3YJIbTATOB TEKYIEW U IPOMEKYTOUHOU
aTTeCTalUN.

Komnerenium, 3akpeniéHHble 3a AUCHUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOPpOIIO»/

«3aUTCHO
(xoporo)»/

«3a4TCHO»

BricTaBnsiercs oOy4daromemMycsi, €CiIu OH 3HaeT
TEOPETHUYECKUI U MPAKTUYECKUI MaTeprall, FPAMOTHO U 110
CYyILIECTBY M3JIAraeT €ro Ha 3aHATHAX U B XOJE
IIPOMEKYTOYHON aTTECTAlMH, HE TOITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OO0yuatomuiics NpaBUIbHO PUMEHSET TEOPETHUECKHUE
MIOJIOKEHUS [IPU PELIEHUH IIPAKTUYECKUX 3a]1a4
npo¢eCCHOHATBLHON HANPABIEHHOCTH Pa3HOI'O YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJISl 3TOTO HaBBIKAMH
U IpUEMaAMHU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUEOHOU U
npodeCCHOHATLHOM JINTepaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
Y4ETOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUN.
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Bbanabl/ Ouenka nmo Kpurepum oueHku pe3yjbTaTOB 00yUYeHHS 110
kana AUCHHUILIMHE AUCHHUILIMHE
ECTS
Komnerenuum, 3akpeniéHHple 3a JUCHUIUIMHOM,
c(hOpMHUPOBAHbBI HA YPOBHE — «XOPOIIHII».
67-50/ «YIOBIIETBOPU- BricTaBnisiercst 00y4JarommeMycsi, €CIi OH 3HaeT Ha 0a30BOM
TEJIBbHOY/ YPOBHE TEOPETUUECKUI U IPAKTUYECKUIA MaTepural,
D.E JIOITYCKAaeT OT/JEJIbHBIE OMIMOKH IIPH €T0 U3JI0KEHUHU Ha
(3ATTCHO 3aHATHUAX U B XOJ€ POMEKYTOYHOU aTTECTALUH.
(ynoBneTBOpu-
TEJIbHO)»/ OOyuaromuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUU TEOPETHUYECKUX MOJO0KEHUN MPU PELLICHUN
(3atTeHoy MPAKTUYECKHX 3a7a4 MPpo(hecCHOHANBLHOM HalIPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOXKHOCTH, BJIaJICET
HEOOXOUMBIMHU IS 3TOTO 0a30BBIMU HABBIKAMU U
puEMaMu.
JleMOoHCTpHUpYyET 1OCTaTOUHBIN YPOBEHb 3HAHUS yUueOHOU
JIUTEPaTyphI 110 JUCLUILIIMHE.
OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYyCs C
Y4ETOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTALINH.
KomnereHnuuu, 3akpeniéHnble 3a TUCIHUIIITUHOM,
c(OpMHPOBaHbI HA YPOBHE — «IOCTAaTOYHBIN».
49-0/ «HeynoBIIeTBOpUTE | BricTaBisercs oOydaromemMycs, €Ciii OH He 3HaeT Ha
JTBHO»/ 0a30BOM ypOBHE TEOPETUUECKUNA U MPAKTHUECKUI
FFX MmatepHal, JomyckaeT rpyoble OIIMOKH IpU €ro
HE 3a4TEHO

H3JI0KCHHUHN HA 3aHATUAX U B XOIC HpOMe)KYTO‘{HOﬁ
aTTecTanuu.

OOyuaronuiicst UCIIBITHIBAET CEPhE3HBIE 3aTPYAHEHUSI B
NPUMEHEHUN TEOPETUICCKUX MTOJIOKEHUH MTPH PEIICHUN
MPaKTUYECKUX 3a/1a4 MPO(HeCCHOHATLHOW HAIPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CII0KHOCTH, HE BJaJleeT
HEOOXOIMMBIMH JIJIsl 3TOT'O HAaBBIKAMU M ITPUEMAMH.

JleMoHCTpHpYeT pparMeHTapHbIe 3HaHUS y4eOHOMH
JUTEPaATYypPHI [0 TUCUUTUIMHE.

OrneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMyCs C
Y4ETOM PE3YIBTATOB TEKYIEW U IPOMEKYTOUHOU
aTTeCTalUN.
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Bbanabl/ Ouenka nmo Kpurepum oueHku pe3yjbTaTOB 00yUYeHHS 110
Mlkana AUCHUILINHE AUCHUILINHE
ECTS

KomneTeHnuu Ha ypoBHE «IOCTaTOYHBIN», 3aKPEILUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OneHovHblIe cpeacTBa (MaTEepHaJibl) JAJI5 TEKYLIEr0o KOHTPOJISI yCIIeBA€MOCTH,
MPOMEKYTOYHOM aTTeCTAMU 00YYAIIUXCS 10 IUCHUILINHE (M00YJ110)

IIpuMepHBbIii NepevyeHb BONMPOCOB K IK3aMeHY N0 BceMy Kypcy:

1. 3aKOHO,Z[aTeJ'IBHBI€ AKThI MCIKAYHAPOJAHBIX OpFaHHSaHHﬁ, pPEerilaMCHTHUPYIOIHNE UCITIOJIB30BAHUC

QJICKTPOHHBIX TOKYMCHTOB 1 BHeKTpOHHOﬁ IIOAIIMCH.

2. 3aKOHOI[aTCJ'II>HbIe AKThbI CTpaH EBpOHBI, PCriIaMCHTHUPYIOIINEC HUCIIOJIB30BAHUC JJICKTPOHHBIX

JAOKYMCHTOB U 3JI€KTpOHHOI71 IIOAIINCH.

3. 3akoHOJATENbHbIE aKThl CTpaH A3MM, perjiaMEeHTHPYIOUIUE HCIOJIb30BAHUE AJIEKTPOHHBIX

JAOKYMCHTOB U BHCKTpOHHOﬁ IIOAIINCH.

4. 3axonomarenpHble akThl ctpaH CHI', pernmameHntupyromye HCIONb30BaHHE 3JIEKTPOHHBIX

JIOKYMEHTOB U 3JIEKTPOHHOM MOIUCH.

5. ®enepanbubie 3akoHbl CHIA 1 3akonbl 0TAENBHBIX ITaTOB CIIIA 10 BompocaM UCOb30BaHUs

SJICKTPOHHBLIX JOKYMCHTOB U 3J'I€KTpOHHOI71 IIOAIINCH.

6. ITonxoas! crpan 3anaaHoi EBponbl K TOJKOBAHMIO MOHATHM ‘“3J€KTPOHHBIA JOKYMEHT U

“3IEKTPOHHAS TIOJIITUCH .
8. IloHsATHE “27IEKTPOHHBIN TOKYMEHT B 3aKOHOAATENbHBIX akTax cTtpaH CHI'.

9. [loHsATHS “3MEKTPOHHASA MOAMKUCH” U “3JEKTPOHHAs U(POBas MOANKUCH B 3aKOHOAATENIbHBIX

aktax crpad CHI'.

10. ITonATHe “ropuaudeckas CHiIa JEKTPOHHBIX JTOKYMEHTOB™ B 3aKOHOJATEIbHBIX aKTax CTpaH

CHI.

11. Ha3zoBuTe u pdaiiTe KpaTKyl0 XapaKT€pUCTUKY HOPMATHUBHBIX NPAaBOBBIX akToB Pd,

PEryIUPYIOMUX NOPSA0K 0OMEHA JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE.
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12. HazoBuTe U JaiiTe KpaTkyro XapakKTepUCTUKY BEIOMCTBEHHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB
PO, perynupytonux padoTy ¢ 3J€KTPOHHBIMU JOKYMEHTAMU U 3JICKTPOHHOM MOAIMHUCHIO.

13. Kakue BHIBI 3JeKTpOHHON monnucu yctanaBiauBaeT ®3 OO0 31neKTpOHHON MOANUCH OT
06.04.2011 Ne 63 1 Kak OHM ONPENETAIOTCS?

14. B3auMocCBsi3b Bap}I6e)KHBIX 3aKOHOAATCJIbHBIX AaKTOB IIO BOIIpOCaM HCIIOJIb30BaHUA

3JICKTPOHHBIX JOKYMEHTOB ¢ POCCHIICKMM 3aKOHOATEIHCTBOM.
TecToBBIC 3a0aHUA

1.B kakom 3akoHonaTeJbHOM akTe Poccuiickoii Menepauuu onpeneieHo MOHATHE
“3JIEKTPOHHBII JOKyMeHT”?

@3 “O0 31eKTPOHHOM MOATUCH;

@3 “0O6 undopmannu, *HGOPMAITMOHHBIX TEXHOJOTHIX U O 3a1uTe UHGopManuu’;

@3 “O06 opranuzaluu IpeJOCTaBICHUS rOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

@3 “O6 obecreyeHnn noctyna K HMHQOpPMAIMH O JEATEIBHOCTH TOCYIApPCTBEHHBIX
OpraHOB U OPraHOB MECTHOI'O CaMOYIIpaBJICHUS .

2. @3 “0O0 r1exTponHoii noanucu” ot 06.04.2011 Ne 63 ycranaB/uBaeT cjieayloliue
BH/IbI 3JIEKTPOHHBIX MOJMHUCEI:

IIPOCTast JIEKTPOHHAsI [TOIINCH;
KBaJIM(HUIUPOBAHHAs 3JIEKTPOHHAs MOAINUCH;

3allUIIECHHAs YIEKTPOHHAsI TOATNCS;

HeKBaJIM(ULMPOBAHHAS AJIEKTPOHHAS! TOATMNCS;

ANEKTpOHHAs UU(PPOBas MOJIHUCH.

3. Kakue ocHOBHbIE 321a4H 10JKHA pelIaTh 3JIeKTPOHHAs MOANUCH?

OTpaXkaTb OCOOCHHOCTH MOYEPKa, IPUCYINE KOHKPETHOMY YEJIOBEKY;

IMOATBCPIKAATE aBTOPCTBO U BPpEMs CO3JaHH JICKTPOHHOI'O IOKYMCHTA,

MIOATBEPK1aTh LEIOCTHOCTD 3JIEKTPOHHOTO TOKYMEHTA,

3a(1)I/IKCI/IpOBaTI> 1 NOATBECPANUTH CO6I>ITI/I$I, OTPAKCHHBIC B DJICKTPOHHOM JOKYMCHTC.

4. Kak onpenensiercst NOHATHE “JIEKTPOHHAsS oANKUCh” B Poccniickom
®egepanbHOM 3aK0He “O0 2J1eKTPOHHOI moanucu”?

nH(popMalus, IpeICTaBlIeHHas B AIEKTPOHHOU (opMe, TO ecTh B BHJIE, IPUTOJHOM IS
BOCIIPUATHUS YEIIOBEKOM C UCIIOIb30BAHUEM JJIEKTPOHHBIX BBIYUCIIUTEIIBHBIX MAIIUH, a TAKXKE IS
nepefaud Mo  MHGOPMALMOHHO-TEIEKOMMYHUKALMOHHBIM  CETSIM WM  00paboTKu B
UH(POPMALIMOHHBIX CUCTEMAX;

nH(popMalys B 3JIEKTPOHHOHN dopMme, KOTopasi MpUcoeIMHEeHa K Ipyroi nHpopManuu B
ANIEKTPOHHON (opMe (MoAMUCHIBaeMON HMH(OpMAIMM) MM WHBIM O0pa3oM CBsi3aHA C TaKOM
uHpopMaluel W KOTOpash UCHOJb3yeTCsl M ONpeAeNieHus JIMIA, IOANUCHIBAIOIIETO
UH(POPMAILINIO;

PCKBU3UT IJICKTPOHHOI'0 JOKYMCHTA, Hpe,Z[HaSHa‘-ICHHHﬁ I 3alllUThl JaHHOI'O
SJICKTPOHHOI'0 AOKYMEHTAa OT HIOAJACIIKH, HOSBOJ’ISHOI]_[I/Iﬁ I/I)IeHTH(bI/II_[I/IpOBaTI) BiIajgciibia
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CepTI/I(l)I/IKaTa KJIF04a IIOAIINCH, @ TAKXKC YCTAHOBHUTH OTCYTCTBHUC HCKaXKCHUA I/IH(i)OpMaHI/II/I B
9JICKTPOHHOM JOKYMCHTC.

5. B kakom rocyaapcrBe Coapy:xkecrBa HezaBucumbix rocygapcers (CHI') Obla
NPUHAT NepBbIi 3aK0H “O0 3J1eKTPOHOM JOKYMeHTe”?

Pecny6nuka benapych

Pecny6iinka Ykpanna

Pecry6nika Mosiosa

Poccuiickas @enepanus

6. B kakom roay B Poccuiickoii @enepanuu Obljl NPUHAT NepBbli ¢enepanbHbIi
3aKk0H «O0 3/1eKTpPOHHOII HM(pPOBOIl moanuCcH»?

2002

2000

1995

2005

7. Ilpn BH3yaau3aluM 3JIEKTPOHHBIX JOKYMEHTOB HAa MecTe COOCTBEHHOPYYHOM
MOANUCH MOSABJISETCH:

OTtMeTka 00 3JeKTPOHHOM MOAIUCH

DNeKTpOHHAs MOANKUCH

DakCUMUIBHOE BOCIIPOU3BEACHUE MTOANNCU

DneKTpoHHAas MevyaTh

8. B cooTBeTCcTBUM C (peiepabHBIM 3aKOHOM «O0 3JIEKTPOHHOM MOANMCH MPOCTast
3J1eKTPOHHAS NMOANHUCH:

MIOATBEPXKAAET, UTO IOMJUHHOCTb  JJIEKTPOHHOW IOJIMUCH  IOATBEPKACHA C
MCIIOJIb30BaHUEM KJIH0Ya IPOBEPKU IEKTPOHHOU MOJIUCU

IIOATBEPXKIAET, YTO OJIEKTPOHHAs IOANUCH CO3/laHa C HCIOJIb30BAHMEM KIIIOYa,
YKa3aHHOT'O B cepTU(UKATE JIEKTPOHHOMN MOIIUCH

MTOATBEPKIAET LIEIOCTHOCTD 3JIEKTPOHHOIO TOKYMEHTa

MOJATBEPKJ1aeT PakT GOPMUPOBAHUS ANEKTPOHHON MOMUCH OIPEIETICHHBIM JINLIOM

9. Kakoii rocynapcTBeHHbINi OpPraH OTBe4YaeT 32 HCHOJb30BaHHE JJICKTPOHHOM
noanucu B Poccun?

denepanbHas ciryk6a 6€30MacHOCTH

MuHucTepcTBO IUPPOBOTO Pa3BUTHS, CBA3H U MACCOBBIX KOMMYHHUKaLIUN

denepalbHOE AapXUBHOE ar€HTCTBO

MUHUCTEPCTBO FOCTULIMT

10. B coorBercTBHHu ¢ «IIpaBHi1amMu Ae10npon3BOACTBA B (eiepajibHBIX OpraHax
HCNOJIHUTEJIbHON BJACTH» JJIEKTPOHHBbIE [JOKYMEHTbI, HalpaBjseMble B OPraHbl
rOCyapCTBEHHOM BJIACTH M OPraHbI MECTHOI0 CAMOYIIPABJICHHUS:

MOAMKUCHIBAIOTCS TPOCTOM H  YCUJICHHOM HEKBaTU(UIUPOBAHHON SJIEKTPOHHOU
MOJIUCHIO

MOJIMUACHIBAIOTCS TPOCTOM 3JIEKTPOHHON MOAMUCHIO

MIOJNMCHIBAKOTCS MPOCTOM AJIEKTPOHHOM MOJIMCHIO U 3aBEPSIFOTCS I1EYAThIO

MOJNUCHIBAIOTCS YCUJICHHON KBaTU(PUIIUPOBAHHOM 3IEKTPOHHON MOIHUCKIO.

11. Kakue conmyTrcTByHOIIe NMOHATHSA YCTAHOBJIEHbI (penepaibHbIM 3aKOHOM «O0
JJIeKTPOHHOW  MOANMCH» Ui TNOHMMAHMSA  TEXHOJOTMH  CO3JAHMSA  YCHJICHHOI
KBAJIM(PHUKAIHOHHOM 3JICKTPOHHOI MOANNCHIO?

3aKPBITHIN KIIFOY 3JIEKTPOHHOM MOAMUCH

cepTH(UKAT KIIF0Ya MPOBEPKH ANEKTPOHHON TOIMHUCH

KJIFOY TIPOBEPKU JIEKTPOHHOM MOANNCH

OTKPBITBIN KJIH0Y 3JIEKTPOHHOM MOANNCH

KJIFOY DJIEKTPOHHOM MOJIUCH



19

JJIEKTPOHHAs I1eYaTh KJI0Ya JIEKTPOHHOM IOIIUCH

KBaJTM(HUIIMPOBAHHBIN CePTH(PUKAT KIFOUA POBEPKU HIIEKTPOHHOH MOAIUCH

OTMETKa 00 JIEKTPOHHON NOANHCH

12. B c1. 6 denepanbHoro 3akona «0O0 3JIeKTPOHHOI NOANMCH», ONpele/siionei
IOPUIMYECKYI0 CHIIY 3JIeKTPOHHOM IOANUCH YCTAHOBJICHO:

uHOpManuA B 3JIEKTPOHHOHK (popme, moanrcanHas HeKBaTH(PpUIMPOBAHHOH JIEKTPOHHON
HOJIKCHIO, PU3HAETCS IEKTPOHHONW JOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM
HOCUTEJIE, MOANMCAHHOMY COOCTBEHHOPYYHOH MOJIMCHIO, U MOXKET HMPUMEHSTHCS B JIIOOBIX
IIPABOOTHOLICHUSX

uHpoOpMaNUs B JICKTPOHHON (Gopme, MoINUcaHHas KBaTH(PHUIUPOBAHHON 3JIEKTPOHHON
HOJIKCHIO, IPU3HAETCS JIEKTPOHHBIM JTOKYMEHTOM, PaBHO3HAYHBIM JJOKYMEHTY Ha OyMa)XHOM
HOCUTEJIE, MOANMCAHHOMY COOCTBEHHOPYYHOH MOJIMCBHIO, U MOXKET HMPUMEHSTHCS B JIOOBIX
IIPABOOTHOLICHUSX

nH(pOpMaNUS B IICKTPOHHOU (hOopMe, TOIIMUCAHHAS MPOCTON 3JICKTPOHHOU IOJIIHUCKHIO,
IPU3HACTCS 3JEKTPOHHOM OKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)kHOM HOCHTEIE,
MNOJANUCAaHHOMY COOCTBEHHOPYYHOM IOJAINHUCBIO, W MOXET IPUMEHSAThCS B  JIIOOBIX
IIPABOOTHOLIEHUSX

13. [IpaBunJa aesionpou3BoACTBa B (peepaibHBIX OPraHAX MCIOJHUTEIbHON BJIACTH
ONpeae/IsAIoT:

00s3aTeNbHBIM IEepeuYeHb CBEJIEHUN O JIOKYMEHTaX, KOTOpbIE JOJKHBI COJEPKATh

perucTpanvoHHble (OPMBI B CUCTEME IEKTPOHHOIO JOKYMEHTO000poTa (eiepabHbIX OPraHOB
VCIIOJIHUTENIbHOM BJIaCTH (IIpaBUIIbHbIN)

OPUHLUIBL  paboThl € JJIEKTPOHHBIMH JOKYMEHTaMu B (elepalbHbIX OpraHax
VCIIOJIHUTENIbHOM BJIaCTH

NOpsAA0K (POPMHUPOBAHUS IEKTPOHHOM MOJIIUCH JTOJKHOCTHBIMH JHMLAMHU (peepanbHbIX
OpraHOB UCIOJHUTENILHOM BJIaCTU

JOJDKHOCTHOW COCTaB PAaOOTHUKOB (pelepalbHbIX OpPraHOB MCIOJHUTEIbHOM BIACTH,
(bopMUPYIOIINX JIEKTPOHHBIE MOANUCH Ha TOKYMEHTaX.

14. Kakue BUABI 3/1eKTPOHHOM MOANMCH A0y CKAETCSI MCI0/Ib30BaTh IPH 00palieHH N
3a MoJiy4eHHeM rocy/iapcTBeHHbIX 1 MYHMIHNIAJIBHBIX yCayr?

IIpocTasi JIEKTPOHHAS MOAINCH

yCWJIEHHas KBaJIM(ULIMPOBAHHAS MOJAINCH

ycuJIeHHasl HeKBaIU(DUIIMPOBaHHAs IOMHCh

YCHJIEHHAs 2JIEKTPOHHASI TOANHCH

3alMIICHHAs YIEKTPOHHAs! MOAIHCh

15. Kakue 3amaum pemaer cHuCTeMa MEKBEJOMCTBEHHOI0 JJIEKTPOHHOIO
AOKYMeHTooOopoTa?

OOMEH JIEKTPOHHBIMU COOOIIEHUSMH MEX/Ty YUaCTHUKaMU CUCTEMBI

COTJIACOBAaHUE MPOEKTOB HOPMATHUBHBIX NPABOBBIX AKTOB YYACTHUKAMU CHUCTEMBI

OOMEH IOPUIMYECKH 3HAYMMBIMU DJIEKTPOHHBIMH JOKYMEHTAMH MEXAy Y4YaCTHHUKAMH
CUCTEMBI

00OMEH JJOrOBOpaMH B JIEKTPOHHON (hopMe MeX1y YHaCTHUKAMH CUCTEMBI

16.KT10 siBJsIeTC YYAaCTHMKOM CHCTEMBI MEXKBEIOMCTBEHHOI0 3JIEKTPOHHOIO
B3auMogencTeus?

OpraHbl TOCYJJapCTBEHHOH BJIaCTH CyOBEKTOB

OpraHbl MECTHOTO CaMOYIIPaBJIEHUS

0OIIIeCTBEHHBIC OpTaHU3AIIT

(benepanbHbIe OpraHbl rOCYAapCTBEHHON BIACTH

MHOT0(YHKIIMOHAJIbHBIE IIEHTPHI

17. Ilpukazamm MHuUHHCTEPCTBA CBA3M M MAacCOBbIX KOMMYHHMKanui P®
onpeaesiloTca:
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TEXHUYECKHE, TEXHOJOTHUYECKHE U OPTaHU3allMOHHBIE BOIIPOCKHI pa0OTHI yI0CTOBEPSIOLINX
LIEHTPOB
MIPaBOBbIE YCIOBUS MCIOIb30BAHUS JICKTPOHHBIX TOKYMEHTOB U AJIEKTPOHHOM MOANUCU
B PO
mpaBwia OOMEHa JOKYMEHTaMH B JJIGKTPOHHOM BHJIE€ MEXAYy TOCYAapCTBEHHBIMU
OpraHaMHM U rOCyJ1apCTBEHHBIMU OpraHU3aLMSIMU
ITOPUTMBI MIU(POBAHUS, PUMEHSIEMBbIE JIJIs1 (POPMUPOBAHUS YCUIICHHON AJIEKTPOHHON
HOJIUCHU
TpeOoBaHusi K MHGOPMAIMOHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKyMEHTOOO0OpOTa
(benepanbHBIX OPraHOB HCIIOTHUTEIHHON BIACTH
18. Kakasi rpynna 10KyMeHTOB B cOOTBeTCTBHH ¢ «[lepedyHeM BHI0B JOKYMEHTOB...»
ot 2 anpessi 2015 r. Ne583-p He nmoaJieskuT nepegayde B 3J1eKTPOHHOM BHuje?
JOKJIaJTHBIE, CITY>)KEOHBIE 3aHCKU
MIPEIOKEHUS IO Pa3pabOTKe MPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB
BBIMIMCKHU U3 IPOTOKOJIOB KOJUIETHANBHBIX OPTaHOB
IepenucKa o OCHOBHBIM HAIPaBJIEHUSM J€ATEIbHOCTU
MIPUKA3bI 10 OCHOBHOM JESATENIbHOCTH
19. TpedoBanusi kK 0(pOpMJIEHUIO OTMETKH 00 FJIEKTPOHHOI MOJAMUCH ONpeaeSieHbl:
@3 “O06 31eKTpOHHOM HKU(POBON MOATTUCH
[Ipuka3 MuHucTepcTBa CBSA3M M MacCOBbIX KOMMYHUKaIMi PO u denepanbHO ciyKObI
oxpanbl PO ot 27 mas 2015 r. N 186/258 “O6 yrBepxkaenuu TpeboBaHu K OpraHU3allMOHHO-
TEXHUUYECKOMY B3alMOJICHCTBUIO TOCYJapPCTBEHHBIX OPIaHOB M rOCYJapCTBEHHBIX OpraHU3alui
MocpeACTBOM 0OMeHa TOKYMEHTaMH B 3JIEKTPOHHOM BHie"
[Tocranosnenue IIpaBurenscrBa PO ot 15.07.2009 Ne 477 «O06 yTBEep)KICHHUU TPaBUII
JEJIIONPOU3BO/ICTBA B (pe/iepalibHbIX OpraHaxX UCTIOJHUTEILHOUN BIACTI
I'OCT P 7.0.97-2016
20. YcTraHoBHTE COOTBETCTBHE MOHATHI C HX TOJIKOBaAaHHEM B co0TBeTcTBHM ¢ D3 “O0
yjiekTpoHHOH nmoamucu” ot 06.04.2011 Ne 63. 3anumure 0oTBET B BHJ€ COOTBETCTBUS
nudp 1 OyKB.

Kononka A Kosnonka b

1. ceptudukar A) yHUKaNbHas TOCIIE10BaTEIbHOCTh CUMBOJIOB,

KJIF0Ya MPOBEPKHU OJIHO3HAYHO CBSI3aHHAS C KJIOYOM IEKTPOHHON

AIIEKTPOHHON MOJIUCH MOJNKCH U NpeAHa3HAuYEeHHas Ui IPOBEPKU
IIOJJIMHHOCTH 3JIEKTPOHHOM MOANKCH

2. K04 B) anekTpoHHBIN JOKYMEHT UM TOKYMEHT Ha

IIPOBEPKHU IEKTPOHHON OyMa)KHOM HOCHUTEIIE, BbIIAHHBIE YIOCTOBEPSIOIINM

MOJIUCHU LEHTPOM JINOO TOBEPEHHBIM JIHIIOM

YAOCTOBEPSIOLLErO LIEHTPA U MTOATBEPKIAIOIINE
MIPUHAJUIEKHOCTD KIIFOYa ITPOBEPKHU AJIEKTPOHHON
MOJIMTMCH BJIaJIENbIly cepTU(UKaTa Kiltoya MPOBEPKU
3JIEKTPOHHOU MOJIMHUCH

3. KJII0Y 3JIEKTPOHHOU B) mm¢poBanbubie (kpunrorpaduyeckue)

MOATINCH CPEICTBA, UCIIOJIb3YEMBbIE JIJISl peaTu3alii XOTs Obl
OJTHOM M3 CIeAYIOMHUX (PyHKIHUH - co3iaHune
3JIEKTPOHHOMU MOAMCH, POBEPKA AIEKTPOHHOU
MIOAIIMCH, CO3JAHUE KIIK0Ya DJIEKTPOHHOM MOAIUCH U
KJIFOYA MPOBEPKHU IEKTPOHHON MTOANIMCH

4. cpenctBa  dNeKTpoHHOH| ') ropuamdeckoe JUI0, HHAUBUAYaTbHBII

IIOAIUCH IpeaIpuHUMATENb J1U00 TOCYJapCTBEHHBIN OpraH



http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
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WJIA OpTaH MECTHOI'O CaMOYTPaBJICHUS,
OCYIIECTBISIONINE (PYHKIMH 10 CO3/IaHUIO U
BBIJIa4€ CEpTU(DHUKATOB KITFOUCH MTPOBEPKHU
3JIEKTPOHHBIX MOANUCEH

5. YIOCTOBEPAIOIIUN LIEHTP J1) yHUKaIbHAs TIOCIIEIOBATEIHHOCTh CHMBOJIOB,
NpeIHa3HAaYCHHAs JJIsl CO3JaHUsl JIEKTPOHHOMN
TOITHCH

21. Kakue TepmMuHbl BKJI04aeT Persiament EBponeiickoro napiamenta u CoBera ot
23.07.2014 Ne 910/2014 “O0 »3/IeKTPOHHOH HIEHTH(PUKAUMUH U YCJAyrax JA0Bepusi sl
3J1eKTPOHHBIX €/1eJIOK HA BHYTPeHHeM pbIHKe 1 oTMeHe [{upexTusbl 1999/93/EC”

DNeKTpOHHAs MOANKUCH

dakcUMUIIBHOE BOCTIPOHM3BEICHHUE MOITUCH
DneKTpoHHAas MevyaTh

YcuneHHas 3eKTpOHHAsI OANKCH
3amuuieHHast 3JeKTPOHHAas MOJIUCh
DnexTpoHHas U poBas MOANUCH
KBanuduuupoBaHnHas 371€KTPOHHAS TTOANNCH

IIpumepHas TeMaTHKA J0KJIA/10B

1. 3akoHOJaTeNbHbIE U HOPMATUBHBIE ITPABOBbIE aKThl P® 00 3JIEKTPOHHBIX JOKYMEHTaX.

2. B3auMocBs3p 3aKOHOJATENbHBIX aKTOB 3apyOexHbIX cTpaH M Poccum mo Bompocam
YIIPaBJICHUS JIEKTPOHHBIMU JOKYMEHTAMM.

3. Bo03M0KHOCTH UCTI0JIB30BAHUSA DJIEKTPOHHBIX JOKYMEHTOB B I€ATEIIBHOCTA COBPEMEHHBIX
OpraHoOB BJIACTH U yNPaBIEHUS U opranu3anuii B Poccuu u 3a pyoexom.

4. [Ipyunanue >NEKTPOHHBIM JOKYMEHTaM IOPUIANYECKON CHIIBI, DJIEKTPOHHAs IMOANNCH B
POCCHUICKHX U 3apyOEKHBIX aKTax.

5. TenneHuuy pa3BUTHS 3aKOHOAATEIBHOW M METOAMYECKOMN pEryIaMEHTAluM YIIPAaBJICHUS

AIIEKTPOHHBIMU JIOKYMEHTaMHU B 3apyOeKHBIX cTpaHax u Poccun.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 00ecTedyeHue JUCIUILIMHBI

6.1. CHHCOK HCTOYHHUKOB U JUTEPATypPHI

HUcTounukn

OcHoBHBIE
Oenepanbublii  3akoH PO ot  27.07.2006 1. Nel49-®3 «O6 wuHpopmanuu,

WH()OPMAITMOHHBIX TEXHOJOTHUAX M O 3anuTe uHpopManun» // [DneKTpoHHBI pecypc]. — M.,

2019. — Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW_61798/.

denepanbubiii 3akoH oT 06.04.2011 Ne 63-d3 “O0 saexkrponHON moamucu” //
[DneKTpOHHBII pecypc]. — M., 2019. — Pexxum JOCTYIIA:

http://www.consultant.ru/document/cons_doc_LAW _112701/.


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
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[Tocranosnenue I[IpaBurensctBa PO ot 25.12.2014 Ne 1494 “O06 yTBep>KIeHUU MPABHII
oOMeHa JOKyYMEHTaMH B OJJIGKTPOHHOM BHJE IpU OpraHu3auuud HHGOPMAIMOHHOTO
B3aUMOJICUCTBUSA//  [DnekTpoHHbI  pecypc]. — M., 2019. — Pexum gocryma:
https://base.garant.ru/70832680/.

[Toctanosnenue [IpaBurensctBa PO o1 25 utons 2012 r. Ne 634 “O Buiax 37€KTPOHHOM MOAUCH,
UCIIOJIb30BaHNE KOTOPBIX JOIMYCKAETCS NMPH OOpAlICHWH 3a IMOJyYCHHUEM TOCYJapCTBEHHBIX U
MYHUIIMNIATBHBIX  yeuayr” // [DnektpoHHbI pecypc]. — M., 2019. — Pexum pgocryna:

https://base.garant.ru/70193794/.

[ToctanoBnenue [IpaButensctBa PO ot 25 stHBaps 2013 1. Ne 33 “O06 ucnonb30BaHUM MTPOCTON
JICKTPOHHOW TIOJMIMUCU TIPU OKA3aHWU TOCYNAPCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr’ //

[DnexTponnsIii pecypc]. — M., 2019. — Pesxum mocryma: https://base.garant.ru/70306198/.

[lpaBuia JeNONPOU3BOJACTBA B TOCYJAPCTBCHHBIX OpraHaxX, OpraHax MECTHOI'O
camoympasnenus, yTB. [Ipukazom Pocapxusa ot 22.05.2019 Ne 71 // [DnexTpoHHBIH pecypc]. —

M., 2021. — Pexxum moctyma: http:// https://base.garant.ru/72291836/.

Meroauueckre PEKOMEHJAMKH 0 pa3pabOTKe HMHCTPYKIUM IO JEIONPOU3BOJICTBY B
rOCyIapCTBEHHBIX OpPraHax, OpraHaXx MEeCTHOTO caMoyIpasieHus, yTB. IIpukazom Pocapxusa oT
24.12.2020 Ne 199 // [Onekrponnsiii pecypc]. — M., 2021. — Pexum moctyma: http:/
http://www.consultant.ru/document/cons_doc_LAW_373895/.

[TpuMepHas HHCTPYKLMSA O JIEIONPOU3BO/ICTBY B FOCYJApPCTBEHHBIX OpraHU3aLUAX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [Dnextponnsiii pecypc]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hanumonanwubiii crangapt Poccuiickoit ®enepanuun. Cucrema
CTaHJApTOB MO HH(OpManuu, OMOIMOTEYHOMY M H3JaTeNbCcKoMy aeny. OpraHuzaluoHHO-
pacriopsauTenbHas JoKyMeHTanus. TpeOoBaHus K 0(OPMIIEHUIO TOKYMEHTOB // [D1eKTpOHHBIN
pecypcl]. — M., 2019. Pexxum JOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P HUCO 15489-1-2019 HamumonanwHeii cranmapt Poccuiickoii deneparum.
Cucrema craniapToB 1o uHpopMaiuu, GMOIMOTEUHOMY M M3JaTeiabckoMy neny. Mudopman3us
U JIOKyMeHTalus. YrpasieHue JokymMmeHTaMu. Yacts 1. [ToHsATHS ¥ pUHIUTBL. // [ D71EKTPOHHBIN
pecypc]. - M., 2021. Pexum JOCTyTIA: http://
http://www.consultant.ru/document/cons_doc_LAW 329486/ .


https://base.garant.ru/70832680/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
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I'OCT P 7.0.8-2013 Jlenonpou3BOJACTBO U apXHUBHOE J€70. T€pPMUHBI U ONPEICICHHUS. -
[DneKTpOHHBIN pecypc]. - M., 2019. Pexum JIOCTyTa:

http://www.consultant.ru/document/cons_doc_LAW _163800/.

Jlumepamypa

beikoBa T.A. JlokyMeHTanmuoOHHOE  OOECleYeHHE  ympaBiIeHHUS  (IEIOTMPOU3BOICTBO)
[DnekTponHbIi pecypc]; yueoHoe nocodue/ T.A. brikoBa, T.B. Ky3nenosa. -2-e u3a. nepepadb. u
JIOTI. — Mockaa: HNudpa-M, 2018. -304 C. — Pexum JOCTYyTIA:
http://znanium.com/go.php?id=942800/

Kyxkapuna FO.M. CoctaB yI0CTOBEPEHHUS TOKYMEHTA: OT MPOILIOTo K HaCTOsAIIeMy U Oyymemy//
Bectauk PITY. 2014. Ne2. [Onextponssii pecypc]. — M., 2019. — Pexum npocrymna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

6.2. Ilepeyenb pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOH  CeTH
«HHTepHeT»

[TpaBoBbie cuctemsl “T'apant”, “KoncynpraHT mitoc”;

OdunuanbHblii cCalT KOMOaHUK “DNEKTPOHHBIE OPHUCHBIE CUCTEMBbI” — PexxuM moctyma:
WWW.E0S.ru, cBOOOTHBIH.

OdunumanbpHbIe CATH OPTaHOB YIIPaBICHUS 3apyOeKHBIX CTpaH

6.3 IIpodeccnonasibHbie 62361 JAHHBIX U MHGPOPMAIMOHHO-CIIPABOYHbIE CHCTEMBI

Hoctyn k npodeccuonanpHbiM 0a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

NudopmarnimonHbie CripaBOYHBIE CUCTEMBI:

1. Koncynbrant [lmroc

2. Tapant

7. MatepuajibHO-TEXHHUYECKOE o0ecrevyeHue TMCUUIITUHbI (MOTYJIs)

Jl11 MaTepranbHO-TEXHHUECKOTO 00eCeYeHNs TUCIUTUINHBI UCTIONB3YIOTCS: JIabopaTopus
JIOKYMEHTOBEJICHUSI W TEXHOTPOHHBIX JIOKYMEHTOB, CIEIUATU3UPOBAHHBIE  AyJIUTOPUH
KMHO(POTO(HOHO- ¥ BHIE0-TOKYMEHTUPOBAHUS, KOMITBIOTEPHBIHN KJIacc, pa3laTOUYHbIE MaTepUalbl,

KOJUIEKIIHS (POTOTIOKYMEHTOB, 3ByKO3aNuceil 1 KHHO(UIHMOB.

CocrtaB nporpaMMHoOro odecrneyeHust

Nent Haumenosanue 10 [IpousBoaurens Crioco6
/m pacnpocTpaHeHus
(ruyenzuonnoe unu
€c80000HO
pacnpocmpatsemoe)



http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
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1. Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2. Windows 10 Pro Microsoft JULIEH3UOHHOE
3. Kaspersky Endpoint Security Kaspersky JIUIIEH3MOHHOE
4. Microsoft Office 2016 Microsoft JIuneH3noHHoe
5. Zoom Zoom JINICH3UOHHOE

HpO(beCCI/IOHaJ'IBHble MOJIHOTEKCTOBBIE 0a3bl JaHHBIX:

Nenn HaunmenoBanue
/m

1 | IIpodeccronanpHbie MOTHOTEKCTOBBIE b]]

1. HamuonanbHas snekTpoHHas oubmmoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunast anextponnas 6ubimmorexka Www.elibrary.ru
Onekrponnas oudnanoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Nk~ WN

8. Obecneuenue 00pa3oBaTEJILHOIO MPOLECCA sl JIMI C OTPAHMYEHHBIMU
BO3MO’KHOCTSIMHU 3/10POBbSI M HHBAJIH/I0B
B xoxe peanm3anuu JUCHHUILTAHBI UCIIOIB3YIOTCS CICIYIONINE TOTIOTHUTEIBLHBIC METOIBI
00y4eHHs, TEKYIEro KOHTPOJIsl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTecTalluu 00y4aronuxcs B
3aBUCHMOCTH OT UX UHIUBUIYATbHBIX OCOOCHHOCTEH:
oISl CICTBIX W CIA0OBWISIINX: JICKIUH O(QOPMIIIOTCS B BHJE AJICKTPOHHOTO
JIOKYMEHTa, JOCTYITHOTO C TIOMOIIBIO KOMIIBIOTEPA CO  CICIHATU3UPOBAHHBIM
MPOrpaMMHBIM 00ecliedeHHeM; MMCbMEHHBIE 3a/IaHus BHIMOIHIIOTCS Ha KOMIBIOTEPE CO
CTCIHATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEYCHHEM HITH MOTYT OBITh 3aMEHEHBI YCTHBIM
OTBETOM; OOECIeurBaeTCs WHAMBHAyaIbHOE paBHOMEpHOe ocBerieHue He menee 300
JIFOKC; JJTS BBITIOJTHCHUS 33]JaHKSI TPH HEOOXOIMMOCTH TIPEIOCTABIISACTCS YBEITHUNBAIOIIEE
YCTPOMCTBO; BO3MOXHO TaKKe HCIIOJIb30BAHHE COOCTBEHHBIX YBEIMYMBAIOIINX
YCTPOMCTB; MUCHbMEHHBIE 3aaHusi 0(QOPMIISIOTCS YBEIMYCHHBIM MIPU(TOM; dK3aMEH U
3au€T MPOBOJATCA B YCTHOM ¢opMe WM BBHIMOJHSIIOTCS B MHCbMEHHOW ¢opMe Ha
KOMITBIOTEPE.
oISl TIIYXMX M CIAOOCHBINIANIUX: JICKIIMH O(QOPMIISIOTCS B BHIE DJICKTPOHHOTO
JIOKYMEHTa, JIN0O0 MPeI0oCTaBIsAETCs 3BYKOYCHIMBAIOIIAs anmnapaTypa HHAUBHIYaIbHOTO
MOJIb30BAHUS;, MUChMEHHBIC 33J]aHUSl BBIMOJHSIIOTCS HAa KOMITBIOTEpE B TMHCBMEHHOMN
dbopMe; dK3aMeH U 3a4€T MPOBOJISATCS B MUCBMEHHOW (popMe Ha KOMITBIOTEPE; BO3MOMXKHO
poBeJIcHUE B JOopMe TeCTUPOBAHUS.
oUIi JUIl C HAPYIICHUSMH OIOPHO-IBUTATEIBHOTO  ammapaTa: JICKIHH
O(OPMIISIFOTCSI B BUJIE JIEKTPOHHOTO JOKYMEHTA, TOCTYITHOTO C TIOMOIIBIO KOMITBIOTEpa
CO CICIHATU3UPOBAHHBIM TPOTPAMMHBIM  OOECIICYeHHWEM; IMHCHMEHHBIC —3aaHus
BBITIOJTHSIOTCSL HA KOMITBIOTEPE CO CIEIUATM3UPOBAHHBIM MPOTPAMMHBIM 00€CTICUCHHEM;
9K3aMEH M 3a4€T MPOBOISITCS B YCTHOH (DOpPME WITH BBITIOJHSIOTCS B TUCBMEHHOM (hopMme
Ha KOMIIBIOTEpE.
[Tpr HEOOXOTUMOCTH MPETyCMATPUBACTCS YBEIHMUCHNUE BPEMEHH IS TTOJITOTOBKH OTBETA.
[Tpouieaypa nmpoBeAeHHs IPOMEKYTOUHOM aTTeCTAINH AJIs1 O0YJaIOIINXCS YCTaHABIHBACTCS
C YIETOM WX WHIAMNBUAYATBHBIX TICUXO(PH3NICCKUX 0coOeHHOCTEH. [IpoMexyTouHas aTTecTarus
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MOXKET ITPOBOAUTHCS B HECKOJIBKO ATATIOB.

[Ipu mpoBeneHNH TPOLEAYPHl OLEHUBAHUS PE3YJIbTATOB OOyUEHHs IpeayCMaTpUBaeTCs
UCIIONb30BAaHUE TEXHUYECKUX CpPEACTB, HEOOXOAMMBIX B CBSI3M C HWHIUBHIYAJIbHBIMH
0COOEHHOCTSIMH 00yUarOMUXCs. DTH CPEACTBA MOTYT OBITh MPEIOCTABICHBI YHUBEPCUTETOM, UIIH
MOT'YT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[IpoBenenre mpoUEAYpbl OLIEHUBAHMUA  PE3yIbTAaTOB  OOy4YEHHS JOMyCKAaeTcs ¢
UCTIONIb30BAaHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHIL.

ObecneunBaeTcst AOCTyN K MHPOPMALMOHHBIM M OubimorpadudeckuM pecypcaMm B CETH
Wurepner mia kaxzaoro oOywaromerocss B (opMax, aJanTHPOBAHHBIX K OTPAaHUYEHUSIM HX
3JI0pOBbBsI U BOCTIPHATHS HHPOPMALIUU:

oISl CJETbIX M CIa0OBHIAIIMX: B MEYaTHOW (opMe yBETMYEHHBIM IIPH(PTOM, B
dbopmMe IEKTPOHHOTO JOKYMEHTa, B (hopMme aynnodaiina.

oI TIIyXUX M CIa0OCHBIIANINX: B MEYaTHOH ¢opme, B GopMe 3IEKTPOHHOTO
JOKYMEHTA.

® 17151 00YHarOIIMXCs ¢ HAPYIICHUSIMH OITOPHO-ABUTaTEIHHOTO aliiapara: B Ie4aTHOM
dbopme, B popme 3IEKTPOHHOTO TOKYMEHTA, B hopMe aynuodaiia.

VY4eOHbIe ayIUTOPUH JUI BCEX BHUIOB KOHTAKTHOW M CaMOCTOSITENBbHOW pabOThl, Hay4Has
O0uOnMMoTEeKa M MHBIE MOMEIICHUS ISl 0OyYeHUs] OCHAIICHBI CIIEIHAbHBIM 000pYyAOBAaHHEM U
y4eOHBIMH MECTAMH C TEXHUYECKUMH CPEICTBAMU O0Y4CHHS:

oI CIIENBIX M CIa0OBUISIIMX: YCTPOHCTBOM [UIS CKAaHWPOBAHUS M YTEHHS C
kamepoit SARA CE; mucrimeem bpaiinss PAC Mate 20; npunatepom bpaitns EmBraille
ViewPlus;

oI TIIyXUX M CIa0OCHBIIIANINX: aBTOMAaTU3MPOBAaHHBIM paOOYMM MECTOM ISt
JFO/IeH C HapyIICHUEM CITyXa U cIabO0CIBIIIANINX; aKyCTUYECKHI YCUITUTENb U KOJIOHKH;

el  OOydYarOmMXCSl € HAPYUICHHWSMH  OIOPHO-JBHUTATEIBHOTO  armapara:
NepeABIKHBIMHU, PETYJIHPYEMBbIMU dproHomMuueckumu napramu CH-1; xoMrbroTepHOM
TEXHUKOH CO CIEIMAIbHBIM IPOrPAMMHBIM 00€CIIeYeHUEM.

9. MeToan4eckue MaTepuaJibl

9.1. Ill1anbl NPAKTHYECKUX 3AHATHI

Bp100p TeM npakTHUECKUX 3aHATHI 00YCIOBJICH OOIIUM COJIEpKAHUEM Kypca M HalleJIeH
Ha yriyOJICHHOE U3yUYCHHE €0 OT/ICIBHBIX Pa3JelioB.

[{esnbt0 MPaKTHUYECKUX 3aHATHH SIBISETCS 3aKPEIUICHHE CTYJACHTOM TMOJYYCHHBIX BO
BpeMsl JICKIIMOHHOTO Kypca 3HAHW, pa3BUTHE Yy HEro I03HABATEIbHBIX CIOCOOHOCTEH,
CaAaMOCTOATCIBbHOCTHU MBIIIJICHU.

B Hpouecce IIOATOTOBKH K HpaKTI/I‘-IeCKI/IM 3aHATUAM CTYHeHTI)I JOJIPKHBI CAMOCTOATCIBHO
I/I?)qu/ITI) Hpe)IJ'IO)KeHHYIO TeMy, OTACJIIBHBIC €€ AaCIICKTbl U BOHpOCLI, C(bOpMI/IpOBaTB
HpeﬂCTaBHeHHe (0] BO3MOXKXHOCTHU HpaKTH‘IeCKOFO HpI/IMeHeHI/Iﬂ HOHy‘ICHHBIX 3HaHPII>i,
chOopMyIHPOBATH BOMPOCHI [JIsI COBMECTHOTO 0OCYKICHHSI B TPYIIIIE.

HpaKTI/I‘IeCKI/Ie 3AHATUA MOFYT HpOBO}II/ITBCH:

1. B hopme pa3BepHyTOl Oecenpl, MPH KOTOPOH OCHOBHAsI TeMa 3aHATHs JCTUTCS Ha
MIOJIBOTIPOCHI, KOTOPBIE TIOCIICIOBATEILHO OCBEIIAIOTCS B BBICTYIIJICHUSX CTYJICHTOB M BHIHOCSITCS
Ha BceoOIee 00CyKIeHUE;
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2. B popMe AUCKYCCUH, B MpOIecCe KOTOPOTO CTYJACHTHI BBIIBUTAIOT Pa3IMuHbIe TOUKU
3peHusi, OTCTAaMBAIOT CBOM MO3UIMU IO HauOojiee Ba)KHBIM BOIPOCAM TEMbl CEMHUHAPCKOTO
3aHATHUA.

Bue 3aBucuMoctu 0T GOpMBI TPOBENCHHUS TMPAKTUYECKUX 3aHATUH, TIJIABHBIMU
COCTaBJISIOLIMMH 00pa30BaTEIBHOTO MPOLIEcca ABISIOTCS AeparMeHTalusl TEMbI, BEISIBICHUE €€
OCHOBHBIX IPOOJIEM M  COCTABISIONIMX, a TAaK)K€ MX OCBELICHHE CTYJCHTaMH C TOMOIIbIO
MOJTrOTOBJICHHBIX MaTEPHUAJIOB B PE3yJIbTaTe MPOBEACHHON CAMOCTOSTEILHONU PaOOTHI.

Tema 3. 3akoHoJgaTelbHOEe PperyJHpOBaHHe YNPaBJIeHHUS] JJIEeKTPOHHBIMH
noxymentamu B EBponeiickux crpanax u crpanax CHI'.

Bonpocs! Kk 1uckyccun:

e MexnyHapoansie opranuzauuu - Komuccus OOH no npaBy MexayHapogHON TOProBiin
(FOHCHUTPAUJI), EBponelickuii co03 B MpOLECCE 3aKOHOJATENBHOTO PErYJIMPOBAaHUS BOIPOCOB
MCIIOJIb30BaHUs AJIEKTPOHHBIX MOANUCEN U 3JIEKTPOHHBIX JOKYMEHTOB.

e Pernament EBpomneiickoro mapimamenta u Cosera oT 23.07.2014 Ne 910/2014 “O6
ANIEKTPOHHOW WACHTU(UKAIMA W YCIyrax JOBEpHsl JUIsl JJICKTPOHHBIX CIEIOK Ha

BHYTpeHHEM pbiHKe U otMeHe JJupextussl 1999/93/EC.

e 3akoHomaTtenbHble  akThl  Wramum, @DenepatuBHoi  PecnyOmumku — ['epmanum,
BenukoOpuranuu, Wpnanauu, @Opanuuu, Asctpuu, I[lonpmm, Hcenmanum mno Bompocam
UCIIOJIb30BaHUs DJIEKTPOHHBIX JOKYMEHTOB U DJIEKTPOHHOM ITOAIUCH.

e Cdepa mpuMeHeHHs TEKTPOHHBIX TOKYMEHTOB

e TosKOBaHHME TMOHATHM “DJIEKTPOHHBIM JOKYMEHT , ‘“QJIEKTpOHHAas TMOJIHUCH B
3aKOHOJATENbHBIX aKTax cTpaH 3anaaHoil EBpomnsbl.

e B3auMocBs3b 3aKOHOJATENIBHBIX aKTOB CTpaH 3anaaHodl EBpomnbl ¢ [lupektuBamu u
Permamentamu EBpocoro3a.

e PeryiaMeHTanMs HCIOIb30BAHUS IEKTPOHHBIX JOKYMEHTOB M JIEKTPOHHOM IOJINCH B
ctpanax CHI’

Tema 7. B3aumocBs3b 3apy0esKHBIX 3aKOHOJATENbHBIX AKTOB [0 BOIPOCAM YNPABJICHUS
3JIEKTPOHHBIMHM TOKYMeHTaMu ¢ PoccuiickuM 3aK0HOAATEIbCTBOM

Tembl 10KI210B:

6. 3akoHOJaTeNbHbIE U HOPMATHUBHBIE ITPaBOBbIE aKThl PD 00 3/IEKTPOHHBIX JOKYMEHTaX.

7. B3anMocBs3b 3aKOHOJATENBHBIX aKTOB 3apyOexHbIX cTpaH W Poccum mo Bompocam
YIPaBJIECHUS JIEKTPOHHBIMU JOKYMEHTAMM.

8. Bo03M0KHOCTH UCII0JIB30BAHUS DJIEKTPOHHBIX JJOKYMEHTOB B I€ATEIIBHOCTH COBPEMEHHBIX
OpraHOB BJIACTH U yNpaBIEHUs U opranu3anuii B Poccuu u 3a pyoexom.

9. IIpunanue >JIEKTPOHHBIM JOKYMEHTaM KOPUAUYECKOM CHIIbI, JIEKTPOHHAs IOAIUCH B

POCCUICKUX U 3apyOEKHBIX aKTaxX.
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10. TenaeHIMU pa3BUTUS 3aKOHOJATEIBHOW U METOJIMYECKON perjiaMeHTallud YIpaBJICHUs
AIIEKTPOHHBIMU JIOKYMEHTaMH B 3apyOeKHBIX cTpaHax u Poccum.

9.3. Unble MaTepuaJibl
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Ipuio:xkenne 1

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JIUCIHUILIAHBI

Llens nucrmmiauHbl — 0000IIEHNE 3HAHUH O COBPEMEHHBIX HOPMATHUBHBIX MPAaBOBBIX aKTaX
Poccuiickoii @enepannu, 3apyOeXHbIX CTPAH U MEXAYHAPOIHBIX OpPraHU3alUl, PEryIUPYOLX
BOIIPOCHI UCIIOJIb30BAaHUS DJIEKTPOHHBIX JOKYMEHTOB M 3JICKTPOHHOU MOAIINCH.

3aauy JUCLUIUIMHBI COCTOSIT B CJAEAYIOLIEM:!

- n3yuyenne Poccuiickux m 3apyOeKHBIX TEHASHIMHA 1 TOIX0I0B K ()OPMHUPOBAHUIO U PA3BUTHIO

SaKOHOHaTeHBHOﬁ 6a3bl 00 OJICKTPOHHBIX JOKYMCHTAaX;

- M3y4YCHME COBPEMEHHBIX IIPABOBBIX AaKTOB MEXIYHAapOJIHBIX OpraHusanuii, Poccuiickon
@enepalii U 3apyOSKHBIX CTpaH MO BOIPOCAM HCIOJB30BAaHUS 3JIEKTPOHHBIX JOKYMEHTOB U
3JIEKTPOHHOU MOJIINCH;

- W3Yy4YEHHE IOJIXOJOB CHEUUAJINUCTOB pa3HbIX CTPAaH K TOJKOBAHMIO OCHOBHBIX ITOHSATHU
«QIEKTPOHHBIM JOKYMEHT», <«OBJEKTPOHHAas MOANMCH», «UU(PpOBas MOANUCHY M JPYrHX

CONNYTCTBYIOIIUX TCPMHUHOB B HOPMATHUBHBIX JOKYMCHTAX.

-U3y4YCHHUC 0COOeHHOCTEN PCUICHUA KIKOYCBBIX BOIIPOCOB: O IOpPI,I[H‘lGCKOﬁ CHIJIC
SJICKTPOHHOI'0 JOKYMCHTA U SHCKTpOHHOI\/JI IIOJIINCH, 00 opuruHajliax MU KOIMUAX IJICKTPOHHBIX
JOKYMCHTOB; O cq)epe MPUMCECHCHUSA SJICKTPOHHBIX HOKYMCHTOB M IIPUYMHAX €€ OrpaHUYCHUSA B

3aKOHOJIaTeNbHBIX akTax Poccuiickoit @enepannu 3apyOeKXHbBIX CTpaH.

B pe3ynbrare 0ocBO€HUS NUCHUIUIMHBI 00YYaIOUIUICS TOJIKEH:

3HaTh:!

OCHOBBI  JIOKYMEHTAI[MOHHOIO oOecreueHus YIpaBlIeHHs B MpoQecCHOHATbHOMN
NEeSITeIbHOCTH C YYETOM CHEIU(PUKH IeSITETbHOCTH YUPEKACHUS;

MpaBWIa OpraHU3aluu JOKYMEHTAIIMOHHOTO OOeCreueHusl yIpaBIeHUsl B OpraHU3alusaxX
pa3IMYHbIX OPraHU3allMOHHO-TIPABOBBIX (GopM U (OopM COOCTBEHHOCTH, TOCYJIAPCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO CaMOYIIpaBJICHMUSI;

MPUHIUIBI pabOTHI MO0 JOKYMEHTAIMOHHOMY OOECIIEYEHHIO YIIPaBIEHUYECKUX MPOIIECCOB
B OpraHu3alyax pa3iHyHbIX OPraHU3allMOHHO-TIPABOBBIX (GOopM U (GOpM COOCTBEHHOCTH,
roCy/apCTBEHHBIX OpraHax U opraHax MECTHOT'O CaMOYIIPABIICHUSI.

YMmeTs:

IPUMEHATh B MPO(ECCHOHANBHOM AEATENbHOCTH 3HaHUS B cdepe JTOKYMEHTAIlMOHHOTO

obecreyeHus;
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OpraHU30BaTh JIOKYMEHTAIIMOHHOTO OOCCIEYCHHS YMpaBleHUs B NpodhecCHOHATbHOMN
JIeSITEIbHOCTH;

MIPUMEHATH HA MPAKTUKE 3HAHUSI 10 JOKYMEHTAIIMOHHOMY 00€CIICUCHHUIO.

Bnanets:

HaBBIKAMH JOKYMEHTAIIMOHHOTO OOECIIeUCHUsI YIPABJICHHUS B OPraHU3AIUAX PA3TUIHBIX
OpraHU3aIMOHHO-TIPABOBBIX PopM U (OPM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX OPTaHax U OpraHax
MECTHOT'O CaMOYTIPABJICHHUS;

HaBbIKaAMHA OCYH_[CCTBJICHI/ISI I[OKYMGHTaL[I/IOHHOFO O6€CH€‘-I€HI/I$I praBJIeHI/ISI B
OpraHu3aIMsAX pa3IMYHBIX OpPraHU3AIMOHHO-TIPABOBBIX (opM ©u (GopM CcOOCTBEHHOCTH,
rOCy/apCTBEHHBIX OpraHax U opraHax MECTHOT'O CaMOYIIPaBIICHUS;

HaBBIKAMHU  JIOKYMCHTAIIHOHHOMY  OOCCIICUCHUIO  YNPABICHUYECKUX IPOIECCOB B
OpraHu3alsaX pa3IMyHBIX OPraHU3aIMOHHO-TIPABOBBIX (GopM U (HopM COOCTBEHHOCTH,

TOCYHapCTBCHHBIX OpraHax U OpraHax MCCTHOI'O CaMOYIIPAaBJICHUA.



